Quick reference guide

Activating student accounts

The Switch4Schools app allows you to add students to
your class and manage their accounts.

Adding students

[ 1
* You can add a student with I |
the ‘Add students’ button in
[ ]

your class dashboard. .

Here you will have the option
to add existing students or set
up new students.

Student account details

&Click onthe‘ ‘button to access specific | |

student account details.
[ | |

I Example.email@email.com l

Here you can adjust the student’s name,
username, email, password, or remove
them from the class. Press save to update
their details.

Resetting passwords

To reset all student passwords go to
‘Class home' -> ‘Class settings’ ->
‘Class login’ -> 'Reset all student’s

passwords’.

Students will then be prompted to :]

create their own password

To reset an individual
student’s password, click on the
student’s*  ‘icon then press ‘Reset

password’.
The student will then be prompted to

create their own password. Share their temporary
password with them.

Where to go for help
Feel free to chat to your program coordinator and/or reach out to the Switch4Schools team via email at

support@switch4schools.com.au



https://mail.google.com/mail/u/0/?fs=1&tf=cm&source=mailto&to=support@switch4schools.com.au
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